[image: \\school.local\NetCare\CentralRedirected$\Staff\Documents\sue.grey\My Documents\My Pictures\CLP_Logo_v9_1.jpg][image: ]

PUPIL INFORMATION FORM – NEW ENTRANTS
Please complete form in BLOCK CAPITALS 
	PUPIL DETAILS:  

	Legal First Name
	

	Middle Name
	

	Legal Last Name
	

	Preferred Last Name
	

	Preferred First Name
	

	Sex – as assigned at birth 
	

	Gender identity (male, female, non-binary, other – please specify)
	

	Date of Birth
	

	Country of Birth
	

	Home Address


	

	Postcode
	



	LANGUAGES THE PUPIL SPEAKS

	Languages that the pupil speaks.  Please list each language your child speaks and complete the row.

	Language
(please write the language)
	Pupil’s Native Language (Y/N)
	Pupil Understands the language
(Y/N)
	Pupil speaks the language (Y/N)
	Language is spoken at home (Y/N)
	Proficiency (please tick)

	
	
	
	
	
	Fluent
	Basic
	Intermediate

	1.
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	



	ETHNIC/CULTURAL INFORMATION:  

	ETHNICITY: Please tick one box

	White - British
	
	White and Black Caribbean
	

	White - Irish
	
	White and Black African
	

	Traveller of Irish Heritage
	
	White and Asian
	

	Gypsy/Roma
	
	Any other mixed background
	

	White – Any other white background
	
	White and Black British Caribbean
	

	White – European
	
	White and Black British African
	

	White – Western European
	
	Black European
	

	White – Eastern European
	
	Black Caribbean
	

	Asian and Chinese
	
	Black African
	

	Indian
	
	Black and any other Ethnic Group
	

	Bangladeshi
	
	Any other black background
	

	Pakistani
	
	Any other ethnic group
	

	Any other Asian background
	
	Please specify if selecting ‘any’ option:
	

	RELIGION: Please tick one box

	Buddhist
	
	Sikh
	

	Christian
	
	No Religion
	

	Hindu
	
	Prefer not to say
	

	Jewish
	
	Other – Please specify 
	

	Muslim
	
	
	



	Documents - Legal guardians should provide evidence of their status as legal guardian. 
If you provide original documents, we will take a copy for our records. Copies are usually acceptable sometimes we may request to see the originals.



NB. Details for both parents / legal guardians must be supplied even if living apart.
	PARENT OR LEGAL GUARDIAN 1   

	Title (Mr/Mrs/Miss/Ms/Mx etc)
	

	First Name
	

	Last Name
	

	Sex
	

	Relationship to the pupil
	

	Do you have parental responsibility? (refer to notes below)
	

	Authorised to collect?
	

	Home Telephone Number
	

	Mobile Telephone Number
	

	Work or Other Telephone Number
	

	Email Address
	

	Home Address
	

	Postcode
	

	National Insurance Number *
	

	Date of Birth
	

	First Language spoken
	

	If first language is not English, please state proficiency of English (please circle)
	Basic
	Intermediate
	Fluent

	PARENT OR LEGAL GUARDIAN 2 

	Title (Mr/Mrs/Miss/Ms/Mx etc)
	

	First Name
	

	Last Name
	

	Sex
	

	Relationship to the pupil
	

	Do you have parental responsibility? (refer to notes below)
	

	Authorised to collect?
	

	Home Telephone Number
	

	Mobile Telephone Number
	

	Work or Other Telephone Number
	

	Email Address
	

	Home Address

	

	Postcode
	

	National Insurance Number *
	

	Date of Birth
	

	First Language spoken
	

	If first language is not English, please state proficiency of English (please circle)
	
Basic
	
Intermediate
	
Fluent


*The National Insurance Number and Date of Birth enables us to confirm eligibility for free school meals, pupil premium and other additional funding.
	PARENTAL RESPONSIBILITY NOTES

	If you have parental responsibility, your most important roles are to:
· provide a home for the child
· protect and maintain the child
You’re also responsible for:
· disciplining the child
· choosing and providing for the child’s education
· agreeing to the child’s medical treatment
· naming the child and agreeing to any change of name
· looking after the child’s property
Full Government guidance on parental rights and responsibilities can be found via this link Parental rights and responsibilities - GOV.UK (www.gov.uk). For ease of reference, the section relating to parental responsibility is copied below (accurate as at 8th March 2021):
Who has parental responsibility
A mother automatically has parental responsibility for her child from birth.
A father usually has parental responsibility if he’s either:
· married to the child’s mother
· listed on the birth certificate (after a certain date, depending on which part of the UK the child was born in)
You can apply for parental responsibility if you do not automatically have it.
Births registered in England and Wales
If the parents of a child are married when the child is born, or if they’ve jointly adopted a child, both have parental responsibility. They both keep parental responsibility if they later divorce.
Unmarried parents
An unmarried father can get parental responsibility for his child in 1 of 3 ways:
· jointly registering the birth of the child with the mother (from 1 December 2003)
· getting a parental responsibility agreement with the mother
· getting a parental responsibility order from a court
Births registered in Scotland
A father has parental responsibility if he’s married to the mother when the child is conceived, or marries her at any point afterwards. An unmarried father has parental responsibility if he’s named on the child’s birth certificate (from 4 May 2006).
Births registered in Northern Ireland
A father has parental responsibility if he’s married to the mother at the time of the child’s birth.
If a father marries the mother after the child’s birth, he has parental responsibility if he lives in Northern Ireland at the time of the marriage. An unmarried father has parental responsibility if he’s named, or becomes named, on the child’s birth certificate (from 15 April 2002).
Births registered outside the UK
If a child is born overseas and comes to live in the UK, parental responsibility depends on the UK country they’re now living in.
Same-sex parents
Civil partners
Same-sex partners will both have parental responsibility if they were civil partners at the time of the treatment, eg donor insemination or fertility treatment.
Non-civil partners
For same-sex partners who are not civil partners, the 2nd parent can get parental responsibility by either:
· applying for parental responsibility if a parental agreement was made
· becoming a civil partner of the other parent and making a parental responsibility agreement or jointly registering the birth


	ADDITIONAL / EMERGENCY CONTACTS

	Parents or legal guardians are normally used as first point of contact in case of sickness and emergency.  However, we recognise this is not always possible so we ask that you provide emergency contacts (in priority order) ideally located close to the school.
You may have up to 5 emergency contacts (INCLUDING parents and legal guardians).

	ADDITIONAL CONTACT No.1

	Title (Mr/Mrs/Miss/Ms/Mx etc)
	

	First Name
	

	Last Name
	

	Sex
	

	Relationship to pupil
	

	Home Telephone Number
	

	Mobile Telephone Number
	

	Work or other Telephone Number
	

	Authorised to collect?
	

	ADDITIONAL CONTACT No.2

	Title (Mr/Mrs/Miss/Ms/Mx etc)
	

	First Name
	

	Last Name
	

	Sex
	

	Relationship to pupil
	

	Home Telephone Number
	

	Mobile Telephone Number
	

	Authorised to collect?
	

	ADDITIONAL CONTACT No.3

	Title (Mr/Mrs/Miss/Ms/Mx etc)
	

	First Name
	

	Last Name
	

	Sex
	

	Relationship to pupil
	

	Home Telephone Number
	

	Mobile Telephone Number
	

	Work or other Telephone Number
	

	Authorised to collect?
	



	FREE SCHOOL MEALS

	Is your child eligible for free school meals?
	YES
	NO

	SERVICE CHILDREN IN EDUCATION: (And/or ever in the last 4 years).  Applicable to children whose parents are designated as Personnel Category 1 or 2 as described by MoD.

	Does your child fall within the category of “service child”?   
	YES
	NO

	ADOPTED FROM CARE

	Is your child adopted?
	YES
	NO

	If yes, was your child adopted from care?        
	YES
	NO

	If yes, please name the Local Authority where your child was in care:
	



	MEDICAL DETAILS:  

	Medical Practice 
	

	Doctor’s Name
	

	Address
	

	Telephone Number
	

	It is important the school is made aware of medical conditions your child may have.  Please circle appropriate box/boxes
	Arthritis                   
	YES
	NO
	Treatment
	

	
	Asthma                          
	YES
	NO
	Treatment
	

	
	Diabetes                       
	YES
	NO
	Treatment
	

	
	Epilepsy                       
	YES
	NO
	Treatment
	

	
	Eczema                        
	YES
	NO
	Treatment
	

	
	Hayfever                      
	YES
	NO
	Treatment
	

	Please advise of any other medical conditions; and any medication taken for this condition.  We will separately invite you to complete a form giving full details of the medication and giving the school permission to administer the medication on your behalf if required.  
	

	Are there any special emergency procedures the school needs to be aware of (e.g., Inhaler, EpiPen etc)?
	

	Allergies – Please specify & circle appropriate level of need

	1.
	Mild
	Moderate
	Severe
	Treatment
	

	2.
	Mild
	Moderate
	Severe
	Treatment
	

	3.
	Mild
	Moderate
	Severe
	Treatment
	

	4.
	Mild
	Moderate
	Severe
	Treatment
	

	Further information about allergies if needed


	







	DIETARY/ MEALS:  

	Dietary Needs  - Please tick appropriate box/boxes
We need this information even if your child is not having school meals to ensure they are safe in the event that food is provided in school, for example as part of a lesson.
	Vegetarian                  
	

	
	Artificial Colouring Allergy
	

	
	Gluten Free                 
	

	
	Kosher Foods Only     
	

	
	No dairy produce        
	

	
	Seafood Allergy          
	

	
	Halal                           
	

	
	Any other Dietary needs/ allergies  
	

	Please provide further details about the Dietary Needs:






	TRANSPORTATION METHOD: Please tick one box

	Car
	
	Cycle
	

	Walk
	
	Other – please specify
	

	Bus
	
	
	

	SCHOOL HISTORY:

	Previous Pre-school / School
	

	Address
	

	Postcode
	

	Telephone Number
	



	ADDITIONAL SUPPORT:

	Has your child ever received any additional support when attending playgroup or nursery or their previous school?
	YES
	NO

	Has your child ever attended the Child Development Centre?
	YES
	NO

	Has your child ever experienced any difficulties with:
	
	

	a) Hearing  
	YES
	NO

	b) Speech
	YES
	NO

	c) Sight
	YES
	NO

	Has your child ever received support from:  E.g. Portage, Educational Psychologist, Community Paediatrician, Health Visitor of Family Support Worker
	YES
	NO

	a) a speech therapist    
	YES
	NO

	b) an occupational therapist  
	YES
	NO

	c) a physiotherapist  
	YES
	NO

	d) other support professionals  
	YES
	NO

	If the answer to any of the above is ‘Yes’, it would be helpful if you could identify the name of the support professional. If you consider that it would be helpful for us to discuss your child’s needs with any of these people, please do encourage them to contact us.



	Do you know if your child already has an Education, Health and Care Plan (EHCP)?      
	YES
	NO

	Do you know if your child is already on the Special Educational Needs and Disability (SEND) register?
	YES
	NO



	ADDITIONAL INFORMATION:

	Please advise us of any additional information that you would like us to be aware of to support your child during school time: e.g. family bereavement, young carer, special family considerations, parental arrangements.




	SUPPORT FOR PARENTS:

	Please advise any additional information and support received from outside organisations. e.g. outreach worker, social services, children’s centres etc.   Please advise us of any additional information that will help us support you as parents when you visit the school: e.g. wheelchair access.






DATA PROTECTION:

COASTAL LEARNING PARTNERSHIP takes data protection and information security very seriously. During the course of our many activities, we process pupil and parent data and we recognise the need to treat and store it in an appropriate, secure and lawful manner and in accordance with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.  

Our Data Protection Policy and our Privacy Notices are available on the COASTAL LEARNING PARTNERSHIP website https://www.coastalpartnership.co.uk/ and explain how we ensure we do this.  If you have any concerns about data protection, please contact our Data Protection Officer at DPO@coastalpartnership.co.uk or c/o Heathlands Primary Academy, Andrews Close, Springwater Road, Bournemouth, BH11 8HB. 

Paper and electronic documents containing pupil information is referred to as the Pupil File and will be forwarded to any school your child may transfer to.

	DECLARATION: 
To be signed by a parent or carer with parental responsibility or the legal guardian.

I confirm that the information on this form is correct. I agree to inform the School immediately if I change my address or if there are any other change in circumstances that affects my child’s attendance at school.


	Signature of Parent:
	


	Name of Parent:

	
	Date:
	




Acceptable use of the ICT Network, school systems and internet: Agreement for Parents / Carers 
 
Name of child……………………………………………………………….

Coastal Learning Partnership’s IT and Communications Systems Policy is on the Trust website and can be found using the school website.   
This Acceptable Use Agreement is intended to ensure: 
· That children will be responsible users and stay safe while using the internet and ICT tools.
· That school systems and users are protected from accidental or deliberate misuse that could put the security of the systems and users at risk.
· That parents/carers are aware of the importance of online safety and are involved in the education and guidance of children with regard to their on-line behaviour.
· That parents are mindful of the impact of their own use of technology on the school community.
· I know that my child will discuss and sign an Acceptable Use Agreement and has received, or will receive online safety education to help them understand the importance of safe use of technology and the internet – both in and out of school.
· I understand that the school will take every reasonable precaution, including monitoring and filtering systems, to ensure that children will be safe when they use the internet and ICT systems.  I also understand that the school cannot ultimately be held responsible for the nature and content of materials accessed on the internet.
· I understand that my child’s ICT activity will be monitored and that the school will contact me if they have concerns over my child’s online safety or the online safety of any other child.
· I will encourage my child to adopt safe use of the internet at home and will inform the school if I have concerns over my child’s online safety or the online safety of any other child.
· I will encourage my child to undertake remote learning and will inform the school if I have any concerns over my child’s use of Google Classroom.
· I understand that, if my child brings personal IT devices into school (e.g. phones, cameras, smartwatches etc), the devices will be collected in, kept safe and returned at the end of the day; they should not be turned on until my child has left the school grounds.
· I understand that the school can search for and delete images or files that are inappropriate from my child’s personal IT device in line with Searching, screening and confiscation guidance.
· I understand that if I come to have digital images of children other than my own (for example, after taking pictures at a school event), I must not put them online without the explicit consent of the other children’s parents/carers.
· I agree that any electronic communication; including email, from me to the school will be:
Related to non-urgent matters;
Directed to the right person (e.g. routine queries straight to the office, not a teacher);
Sent at appropriate times of the day/week (e.g. not to staff at evenings and weekends) – emails can be sent at such times but preferably via the school’s generic email address for the attention of the relevant teacher);
Reasonable in terms of the volume of emails sent;
Polite, courteous and respectful in tone;
Not demanding of a response in an unreasonable timeframe.
I will ensure that any social media comments related to the school are polite and respectful and do not discuss members of staff or children in any negative way.


Signed ………………………………………………………Parent/Carer         Date ………………………



PUPIL PERMISSION FORM
We use this form to obtain your permission for your child to take part in some of the more frequent activities and learning in school.  For other activities we will seek your permission as events and need arises.  
We will write to you separately for consent to use and share personal data, including images.
The information on this form will be held for the duration of your child’s time at our school.  Responsibility to inform the school of any changes remains with the parent / legal guardian. If your circumstances change and you wish to make changes to any information on this form, please contact the school office for a new form.  
Please tick the boxes against each item and sign the form.
	
	
	YES
	NO

	[image: Description: http://www.thirdsectorhebrides.org.uk/landt/transport/pats/files/van.gif]
	I give permission for my child to be transported in a school owned or hired vehicle for school activities within the local area (25 miles).
	
	

	[image: C:\Users\sue.grey\AppData\Local\Microsoft\Windows\INetCache\Content.MSO\C25125FA.tmp]
	I give permission for my child to be transported in staff cars for school activities within the local area (25 miles). 
Subject to driver and insurance checks.
	
	

	
	I give permission for my child to be escorted on foot for school activities within the immediate locality.  For example, to our local park, swimming pool, library and churches as part of the curriculum, services and for celebrations.
	
	

	The school will notify you in advance about individual trips and activities, including details of transportation, supervision, day, time and any additional information.

	
	I give permission for my child to take part in intra and inter school sporting events in school time.
The school will notify you in advance about individual sporting activities, including details of transportation, supervision, day, time and any additional information.
	
	

	
	I give permission for my child to have access to the Internet in school.  
I have read and signed our school acceptable use agreement and understand that the school network is filtered and that access to the internet is supervised within a classroom setting.  I understand that the school takes reasonable precautions to ensure that children do not access inappropriate materials.  
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	I give permission for my child to taste different foods as part of whole school and class based learning.
	
	

	
	If your child has food allergies / intolerances, please tick yes.
The school should already be aware and your answer here will help us to double check. It is your responsibility to ensure that the school is updated of any changes to food allergies / intolerances.  
	
	

	
	
	
	



Please visit our school website regularly to view all updated policies and school calendar.
	DECLARATION: 
To be signed by a parent or carer with parental responsibility or the legal guardian.

I confirm that the information on this form is correct. I agree to inform the School immediately if there is any change.

	Signature of Parent:
	


	Name of Parent:

	
	Date:
	





CONSENT FOR PROCESSING PUPIL INFORMATION & IMAGES

COASTAL LEARNING PARTNERSHIP takes data protection and information security very seriously. During the course of our many activities, we process pupil and parent data and we recognise the need to treat and store it in an appropriate, secure and lawful manner and in accordance with the UK General Data Protection Regulation (UK GDPR) and the Data Protection Act 2018.

Examples of personal data include:
· Images / photographs
· Names – either first name or surname
· Medical information
· Next of kin information

Our Privacy Notice for Pupils and Parents explains how we collect and use personal data and a copy is available to you on our website https://www.coastalpartnership.co.uk/ or from the office of your child’s school. We will not ask you for consent to use personal data for the activities described in our Privacy Notice.  

However, for some activities we must seek your consent. For example, to use pupil names or images to celebrate achievement on our website, in our school newsletter, or in other promotional material such as our prospectus, or to share pupil information with organisations such as school photographers.  

Please read this form carefully and decide on the appropriate options for you and your child(ren). You must complete a separate form for each child. You do not have to provide your consent, and you do not have to explain why you have chosen not to do so.  If you choose not to provide consent for the use of your child(ren)’s personal data this will not affect your child and their time at school in any way. 

It is important to note:
· You may refuse to give consent or withdraw consent at any point without fear of prejudice.
· We cannot presume consent so if a request is not answered we will assume that consent is not given.  
· Consent must be given in writing, we are not able to accept verbal consent.  
It is therefore very important that you complete this form and return it to us.  Please do let the school know if you will need any help to complete the form.

Pupil File:
Paper and electronic documents containing pupil information is referred to as the Pupil File and will be forwarded to any school your child may transfer to.

Consent on behalf of another organisation:
We cannot obtain consent on behalf of another organisation such as the Daily Echo (for example, for Reception class photographs), school photography companies or independent clubs such as breakfast and afterschool clubs.  
For these activities, the school will contact you directly to explain the arrangements that will be made and the company themselves will ask for your consent. 














Please circle the boxes against each item and sign the form.

	Internal Activities 

	I give consent for my child’s image to be used alongside his/her name in displays within the school premises.
	YES
	NO

	I give consent for my child to be included in formal class and other group photographs taken by the school during teaching and learning activities.
	YES
	NO

	I give consent for my child’s name and class details to be shared with the school photographer to enable individual, sibling and class photographs to be taken.
	YES
	NO

	I give consent for my child’s image to be used on internal digital screens which might be visible to external visitors such as Ofsted or contractors and service providers.
	YES
	NO

	External Media

	I give consent for the school to provide my child’s image to the media in order to publicise school achievements.
(NB. This only applies to images taken by the school, not to images taken by the media organisation themselves.)
	YES
	NO

	I give consent for the school to provide my child’s name to the media in order to publicise school achievements.
	YES
	NO

	Websites, social media and marketing

	I give consent for my child’s image to be used on the school website.
	YES
	NO

	I give consent for my child’s image to be used on the Coastal Learning Partnership website.
	YES
	NO

	I give consent for my child’s image to be used on the school’s social media:
	
	

	· Facebook
	YES
	NO

	· Twitter
	YES
	NO

	· Google Classroom 
	YES
	NO

	I give consent for my child’s image to be used in school marketing publications such as the prospectus or open/parent evening presentations and literature.
	YES
	NO

	I give consent for photographs including my child to remain on external marketing after they have left the school.  
	YES
	NO

	I give consent for my child's image to be taken at the Y3 Christmas Concert (photo and video)
	YES
	NO

	I give consent to my child's image being taken at the Y4. 5 and 6 Christmas Concert at the Lighthouse (photo and video)
	YES
	NO

	I give permission for my child to be dismissed from their classroom at the end of the normal school day (3:20pm) without a collecting adult present.
	YES
	NO

	I give consent for my child to watch PG films (treat afternoons etc)
	YES
	NO



The consent in this form will be obtained on first entry to the school and retained in the pupil record.  We will require you to update your consent at the beginning of Year 3.   If at any time, you decide to withdraw consent, you must inform the school office in writing and clearly identify for which activity consent has been withdrawn.  

	DECLARATION: 
To be signed by a parent or carer with parental responsibility or the legal guardian.

I confirm that the information on this form is correct. I agree to inform the School immediately if there is any change.


	Signature of Parent:
	


	Name of Parent:

	
	Date:
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